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BY-LAWS 
OF 

THE BERKELEY COUNTY PLANNING COMMISSION 
 
 

ARTICLE I – THE PLANNING COMMISSION 
 
Section 1 – Name of the Planning Commission 
 
The official name of the Planning Commission shall be The Berkeley County Planning 
Commission. 
 
Section 2 – Objectives 
 
The objectives and purposes of the Berkeley County Planning Commission are those 
set forth in Chapter 8A Article 2 of the West Virginia Code. 
 
 

ARTICLE II – OFFICERS 
 
Section 1 – Officers 
 
Annually at the first (by WV Code) regular meeting of the Planning Commission held in 
the month of January, the Planning Commission shall elect a President and a Vice-
President. 
 
Section 2 – President 
 
The President shall preside at all meetings of the Planning Commission and at other 
meetings and public hearings called by the Planning Commission.  The President shall 
call special meetings of the Planning Commission when required, and shall transmit 
reports, plans, and recommendations to the Planning Commission to the appropriate 
governing authority and shall act as a spokesperson for the Planning Commission.  The 
President will duly appoint those committees as prescribed by the by-laws of the 
Planning Commission and may create such other committees as necessary to conduct 
the business of the Planning Commission.    
 
 
Section 3 – Vice President 
 
The Vice-President shall serve as Chairperson of the Planning Commission in the 
absence or disability of the President.  In the event of a death, or resignation of the 
President, the Vice-President shall perform the latter’s duties until such time as the 
Planning Commission shall elect a new President.    
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Section 4 – Additional Duties 
 
The President and Vice President shall perform such other duties and functions as may 
from time to time be required by the Planning Commission or its by-laws.  In the event 
that both the President and Vice President are absent from a regular meeting of the 
Planning Commission, the meeting shall be called to order by another commissioner 
elected at the time to preside over that meeting only. 
 

ARTICLE III – COMMITTEES 
 

Section 1 – Planning Commission Committees 
 
The President under the authority of the Planning Commission granted herein shall 
appoint the committees as defined in this article.  He/she may at his/her discretion or at 
the request of the membership of the Planning Commission appoint committees for 
specific purposes or duties from time to time as necessary for the ongoing business of 
the Planning Commission.  No Committee at anytime shall have independent authority 
to act on behalf of the Planning Commission but shall provide written recommendations 
for action by the full Planning Commission at a regular meeting.   
 

ARTICLE IV – MEETINGS  
 

Section 1 – Regular Meetings 
 
The Planning Commission shall hold regular meetings in accordance with a published 
schedule set by the Planning Commission prior to the end of the calendar year for the 
upcoming year. The Planning Director, after consulting with the President, may cancel a 
meeting at least seventy-two (72) hours in advance if it is determined there is not 
sufficient business to warrant the regular meeting. Any business that could have been 
on the canceled meeting’s agenda shall be placed on the next regular meeting agenda. 

 
Section 2 – Special Meetings 
 
Special meetings may be called by the President provided that forty-eight (48) hours 
advance notice is given each member.   
 
Section 3 – Quorum 
 
A quorum shall consist of a majority of the members of the Planning Commission.  No 
action shall be taken by the Planning Commission without a quorum present. 
 
Section 4 – Attendance 
 
The Planning Commission shall forward the attendance records to the County Council 
for their consideration for members seeking reappointment to the Commission. 
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Section 5 – Voting 
 
Each member of the Planning Commission shall vote (by yea or nay) on each issue with 
the exception of the President. The President shall vote and take part in discussions in 
accordance with the following: 1) the President will cast a vote on a motion only in the 
case of a tie, 2) the President may make a motion only after he or she relinquishes the 
chair and under such circumstances he or she may enter into the subsequent 
discussion, and 3) the President will not enter into discussions once a motion is on the 
floor for consideration except as provided for in number 2.   
 
A member shall abstain from a vote in the event of a conflict of interest.  Such 
abstention votes should include a reason for the abstention.  
 
Section 6 – Order of Business 
 
The order of business at all regular meetings shall be as follows: (a) Call to Order; (b) 
Roll Call; (c) Adoption of the Agenda; (d) Approval of the minutes of the previous 
meeting; (e) Open Governmental Procedures; (f) Public hearing; (g) Unfinished 
business; (h) New business; (i) Adjournment.    
 
Section 7 – Presentations before the Planning Commission for Purpose of  

 Sunshine Law 
 

Any presentation to the Planning Commission shall be limited to three (3) minutes, 
whether for or against a request.  The Planning Commission, by majority vote of those 
present, may suspend the time limitations specified herein.  Any comments may be 
submitted in writing.   
 
Section 8 – Public Meetings and Records 
 
All meetings of the Planning Commission at which official action is taken shall be open 
to the public and all records of the Planning Commission, excepting those relating to 
matters of personnel and legal discussion shall be of public record.   
 
 

 
 
 

ARTICLE V – ANNUAL ACTIVITY REPORT 
 

Section 1 – Reporting Requirements 
 
The Planning Commission shall oversee the preparation of an Annual Activity Report for 
review by the Planning Commission for the period beginning in January and ending in 
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December.  The report shall be reviewed and approved by the Planning Commission 
and forwarded to the County Council for their consideration.   
 
 

ARTICLE VI- AMENDMENTS TO BY-LAWS 
 

Section 1 Amendments to By-Laws 
 
Changes may be made to the by-laws of the Planning Commission by the affirmative 
vote of two-thirds of the members of the Planning Commission.  
 
 
Adopted  --- January 18, 1965 
Amended – April 2, 1979 
Amended – August 18, 1980 
Amended – April 4, 1994 
Amended – August 19, 2002 
Amended – February 24, 2003 
Amended – November 7, 2011(Article IV, Section 1) 
Amended – March 25, 2013 (Article IV, Section 5) 
Amended – May 6, 2013 (Article IV, Section 4) 
 
 
 
______signed_________________ 
Donald G. Fox 
President 


